Reeths-Puffer Athletic Department Transportation Guidelines
2009/2010 
Coaches
· Attendance will be taken by a rostered coach to verify who is on the bus.  As attendance is taken, coaches will verify who players are riding home with after the game. Coach will then print transporter’s name on Travel Release Form next to corresponding student-athlete’s name. It is highly recommended that coaches coordinate rides for players at least (1) day before an away trip, so form can be completed ahead of time.
· A rostered coach will follow the bus from R-P’s parking lot to the away game parking lot site. Coach will stay with the bus the entire trip.
· Coaches will meet players when they exit the bus. Drivers will not be allowed to release players off the bus until a coach is present to supervise players. It is recommended that the coach who meets players as they get off the bus take another role count for confirmation purposes. 
·  After each contest is finished, the person providing transport will meet with the coach of the student-athlete and sign off on the student-athlete(s) they are taking home or back to R-P.
· Once coaches have determined that all players have a ride home, they are free to leave the away site (This will be verified by the sign out sheet that transporters sign before leaving the away site). If a coach knows that a player is being dropped off at the high school, they will need to return to the high school until the student-athlete is picked up at R-P. 
Players
· All players will ride the bus to away contests.
· When attendance is taken before the bus leaves R-P, players will let their coach know who they are riding home with after the contest.  Student-Athletes will have their “driver” report to a coach and sign off on the player(s) they are transporting home.
· Players are required to ride home with the person who signs them out. 
· If players are transported to the high school, they are responsible to have a ride ready when they arrive at R-P.
Clarifications 
· An 18 yr. old may sign the Travel Release Form on his/her own behalf.
· The only other people who can sign a release for our student/athletes are:
1. Parent

2. An 18 year old (or older) relative of the student-athlete.
3. A parent of another student-athlete in the program.
4. Coach 
5. Reeths-Puffer Administrator   

· If a sub-varsity coach has permission from the varsity coach to leave an away site early, it is the sub-varsity coach’s responsibility to provide the varsity coach with a completed Travel Release Form which indicates who has left the away site and who is still on site. It will then be the varsity coach’s responsibility to verify that those not signed out after earlier games are accounted for after the final game is completed.
· In an instance where only (1) student-athlete doesn’t have a ride, it is the coach’s responsibility to get this player home. When this is the case, it is recommended that at least (2) coaches, and/or a coach and at least (2) student-athletes are in the vehicle on the trip home.    
· If teams choose to provide two-way transportation for their away trips, they have the ability to do so as long as they agree to pay the “sit” time of the driver. This will be the difference in cost of a two-way transport and a drop only trip. The difference in cost will be calculated by the transportation department. This arrangement must be pre-approved by the Athletic Director at least (2) weeks in advance of the trip.  
· If teams choose to car pool to an away site, they may do so as long as permission slips are signed by parents allowing their child to ride with another adult associated with the school team (e.g.- teammate’s parent, coach). 

